Vacation Accrual
The table below lists the monthly accrual and maximum balance allowed by each employee eligible for vacation, listed by the appropriate bargaining group.

Employee Group

Monthly Accrual

Maximum Balance
DAEOP (work yr > 200)
10 hours


240 hours

ATU



10 hours


240 hours

CWA
(245 day)

12.67 hours


304 hours

Building & Grounds

12.67 hours


304 hours

Facility Managers

12.67 hours


304 hours

Administrators


13.33 hours


320 hours

Protech (220 work yr)

10 hours


240 hours

Protech (235 work yr)

13.33 hours


320 hours

Protech (240 work yr)

10 hours


240 hours

Protech (245 work yr)

10 hours


240 hours


Vacation Maximum Balance

On January 31st of each year, maximum balances will be applied to all employees eligible to accrue vacation hours.  The system will apply an employee’s usage through January 14th as well as their January monthly accrual.  Hours over the maximum limit will be lost.


Example:  John Doe, Facility Manager 


December 31th Vacation Balance:  325 Hours


Vacation Used from Dec 31st through Jan 14th :  - 24 Hours

January Monthly Accrual:  + 12.67 Hours


January 31st Balance Before Maximum Balance Applied:  313.67 Hours

Balance As of February 1st:  304 Hours (Maximum Balance Allowed)

Longevity Vacation 

An additional 5 days of vacation are awarded in June for eligible employees with 15 years of service – will be handled the same.  Longevity vacation will continue to be awarded each June and these hours will be rolled over to an employee’s vacation balance each January at which time the hours will be subject to the maximum balance amount allowed. The table above lists the monthly accrual and maximum balance allowed by each employee eligible for vacation, listed by the appropriate bargaining group.
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