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Step 1) Give the person needing proof of your employment, the verifier, the following information:

· Your Social Security Number: ( ( ( - ( ( - ( ( ( (
· Denver Public Schools Employer Code:  11476
· The Work Number Access Options: 
Option a)  verify.theworknumber.com 
Option b)  1-800-367-5690
Step 1) Obtain a Salary Key
· The Work Number Access Options for Employees:
Option a)  verify.theworknumber.com
Option b)  1-800-367-2884
Step 2) Select to Obtain a Salary Key and write down in the boxes provided below 

Step 3) Enter the following information:

· Denver Public Schools  Employer Code:  11476 

· Your Social Security Number:  ( ( ( - ( ( - ( ( ( (
· Your PIN:  (Last 4 digits of your social security number & month and day of your birth) 
· You will be required to create a new PIN # at this time and retain for your records
Step 4) Give the person needing proof of your employment plus income, the verifier, the following information:

· Your Social Security Number: ( ( ( - ( ( - ( ( ( (
· Denver Public Schools  Employer Code:  11476  
· Your Salary Key (from Step 3): ( ( ( ( ( (
· The Work Number Access Options for Verifiers:
Option a)  verify.theworknumber.com
Option b) 1-800-367-5690
Verifiers will be accessed a minimal charge, not the employee.

Verifications are processed in the Payroll Department
Employees:  Send or bring in application to Payroll Department, 900 Grant Street, 4th Floor, Denver, CO   80203

CaseWorker:
Step 1) Fax to (303) 764-3458

 Payroll Customer Service Phone:  (303) 764-3459



Monday – Friday; 7:00am – 8:00pm (CST)

1-800-996-7566
1-800-424-0253 (TTY – Deaf)
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